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ITosokenne
0 nopsiiKe pa3padoTKH, NPHHATHS H YTBePKIeHHS JIOKAJIbLHBIX aKTOB B
MyHHIHNAALHOM 0I017KeTHOM 0011e00pa3oBaTeIbHOM Y IpexkI1eHHH «OcHoBHas
o6meodpasosateabHas mKoaa Nel r.JleHnHOropeka» MYHHIHTIAIbHOr0 06pa3oBaHusl
«JIeHHHOTOPCKHil MyHHIMNAIbHBIH paiion» Pecnybankn Tarapcran

I'. JIeHHHOTOPCK



1. O6mue nonoxeHust

1.1. Hacrosimwmit ITopsinok pa3paGOTKH, NPHHATHS ¥ YTBEPXKICHHS JOKAIBHBIX
HOPMaTUBHBIX  aKkToB  (mamee - Ilopamok) MyHHIMDATBHOTO  GHOIKETHOIO
obueobpasoBarenbHOro yupesxaenus «OcHoBHas o6meoOpasoBaTensHas mkona Ne |
r.JICHHHOrOpCcKa» MYHHLMIATBHOrO 00pa3oBaHus «JIEHHHOTOPCKMM MYHMLMITATBHBIN
paiion» PecnyGmuku Tarapcran (manee — MBOY «OOII Nely) paspaGoran B
COOTBETCTBMU €O cTathedl 30 denepanpHoro zakoHa or 29.12.2012 Ne 273-®3 «06
obpasosanuu B Poccuiickoit @enepammu» u Ycerasom MBOY «OOILLL Nely.

1.2. Hacrosmmit ITopsnok ompenenseT OCHOBHble TPeGOBAaHMA K MpOIEIype
pa3paboTKK MPOEKTOB JIOKAIBHBIX HOPMATUBHBIX AKTOB JI0/DKHOCTHBIME JiniaMu MBOY
«OOLI Nel», mopsaky MX NpPUHSTHS, YTBEp)KIEHHS, BHECEHHS B HUX JONOJHEHMH M
HU3MEHEHHUI.

2. lTonsaTHE JIOKAJBHBIX HOPMATHBHBIX AKTOB

2.1. JlokainbHbIi HOPMATUBHBIN aKT — 3TO HOPMATHBHEIH IPaBOBOIL JIOKYMEHT,
COIepIKAIMKA HOPMBI, pPEryJupyromme o0pa3oBaTelbHble OTHOWEHHS B MBOVY
«OOIII Nel» Bmpenenax cpoeit KOMIIETEHLIUU B COOTBETCTBUU c
3aKOHOAATeIbcTBOM Poccmiickoii Mexepanuu, B IOPsSIIKE, YCTAHOBJIEHHOM Y CTaBOM
MBOY «OOII Nely.

2.2. JloxkaneHBIf  HOPMATUBHBI aKT -  JIOKYMEHT, cozep Kaluii
obuieo0s3aTenbHbpIE NpaBUIa IOBEACHHMS IS BCEX WIM HEKOTOPBIX YYAaCTHHKOB
00pa3oBaTe/bHbIX OTHOLUEHWH, pPAacCYMTAHHBIH HA HEOJHOKPATHOE TpHMEHEHHE,
NPUHATEI B YCTAaHOBJICHHOM IIOPSAJIKE COOTBETCTBYIOIUMM KOMIIETEHTHBIM OpPraHOM
ynpasienusi MBOY «OOII Nel» u yTBepKIeHHBI nNpukasom aupektopa MBOY
«OOIII Nely.

2.3.Jlokanbupie HOpMmaTHBHBIE akTel MBOY «OOILl Nel» JeHCTBYIOT TOJIBKO B
npejieiax JaHHOW 00uieo6pa3soBaTebHON OpraHM3alMM W HE MOLYT DEryJMpOBATh
OTHOLLEHUS BHE e€.

2.4. JlokanpHble HOPMATHBHBIE AaKThl, COOTBETCTBYIOIIME BCEM TpeGOBAHMSIM
3aKoHozAaTeabeTBa PP, SBJIAIOTCA 00A3aTEIbHBIMU K MCIIONHEHHUIO BCEMH yYaCTHHUKAMU
06pa3oBaTe/IbHBIX OTHONIEHHIA.

2.2. Hopmel (mipaBuia), yCTaHOBJICHHBIE JIOKAJIbHBIMM HOPMATHBHBIMU aKTaMH,
NpeHasHa4YeHbl ISl peryjupoBaHMs  o0pa3oBaTeNbHOM,  IPOMU3BOACTBEHHOIA,
YIpaBJICHYECKOH, (DUHAHCOBOM, KaapoBONW M HMHON (QYHKUMOHAILHOW NeATETHHOCTH
BHYTpU MBOY «OOIII Nely.

3. Buapl 10KaJIbHBIX HOPMATHBHBIX AKTOB

3.1 Ha ocnoBanuu Hacrosimero [Tonoxenus B MBOY «OOILI Nel»
pa3pabaThIBalOTCS U NPUHUMAIOTCS CleIyIOLIIE JIOKATbHBIE aKThI:

3.1.1JlokanbHble HOPMATHBHEIE AKTHI, PEITIAMEHTHPYIOLINE OpraHU3alliOHHbIE
acnexTsl geareabHocTH MBOY «OOII Nely»

3.1.2. JloxanpHble HOPMATHBHEIE aKThl, PErIaMEHTHPYIOLIUE MOPSIOK YIIPaBIeHHs

MBOVY «OOIII Nely

3.1.3. JlokanbHble HOPMATHBHBIE AaKTBI, PErIaMEHTUPYIOIINE OpraHu3aluio
00pazoBaTeIbHOrO Mpolecca

3.1.4. JloxkanpHble HOPMATHBHBIE aKThl,  PErJIaMEHTHPYIOIUIME OLEHKY M y4eT
00pa3oBaTeIbHBIX JOCTHKEHUI ydalmuxcs

3.1.5. JlokanbHble HOPMATUBHEIE AaKTBI, pErIaMEeHTUPYIOLIUE OpraHU3aLMI0
BOCIIUTATEIbHON paboThI

3.1.6. JIOMKHOCTHBIE HHCTPYKLUH PaOOTHUKOB



3.1.7. JlokanbHbIe HOPMaTHBHBIE AKThI, PErTIAMEHTUPYIOLIME OIUIaTy TpyAa
pabOTHHKOB

3.2. [IlepeueHp BHIOB JIOKAIbHBIX HOPMATUBHBIX aKTOB HE  ABJIACTCA
ncuepnsiBaoM, MBOY «OOIIl Nel» umeeT mpaso paspabaTsiBaTh, MPUHUMATL U
VTBEPKIATh UHbIE JIOKAIbHbIE HOPMATUBHBIC AKTHI.

4. Pa3pa6oTKa JI0KAJbHBIX HOPMATHBHBIX AKTOB

4.1 TIoAroTOBKA JIOKAJIBHOrO HOPMATMBHOrO aKTa BKIIOYaeT B cebs u3ydeHue
3aKOHOATEIbHBIX U HHBIX HOPMAaTUBHBIX aKTOB, JIOKAJIBHBIX aKTOB MBOY «OOIII Nel»y,
per;aMeHTHPYIOIIUX T€ BOIPOCH, KOTOPbIE [PEANOIAaraeTcs OTPasuTh B IPOCKTE HOBOTO
aKkTa, ¥ Ha dTOil OCHOBe BBIOOp €ro BH/A, COAEpP)KAHMA M IPEICTaBICHHE €ro B
MUCBEMEHHOM opMe.

4.2. TIpOeKT OKATbHOr0 HOPMATHBHOIO aKTa TMOIEKUT 00sA3aTeIbHOI IpaBOBOM
3KCTEPTH3E M IPOBEPKE Ha JIMTEPaTypHYIO IPaMOTHOCTb, KOTOPbIE MPOBOAATCA MBOVY
«OOI1I Nel» caMOCTOSTENBHO, MO0 ¢ y4acTHEM IIPUBJICYEHHBIX CIICIUAIUCTOB.

4.3. JlokaipHBIM HOPMATMBHBIN aKT, HE MpPOIICAINI PAaBOBYIO KCIEPTHU3Y, HE
TMOJUIEKUT PACCMOTPEHHUIO U TIPUHATHIO

4.4. TIpoeKThl JIOKAIBHBIX HOPMATHBHBIX AKTOB pa3pabaThIBAIOTCS IO PELICHHIO
mupekropa MBOY «OOII Nel», 3amectutesiell 1MPEKTOpa, KOVICTHANLHBIX OpraHoB
ynpasienuss MBOY «OOII  Nel». Ilpennoxenus o pa3paboTKe JIOKAJIbHBIX
HOPMATHBHBIX aKTOB MOTYT OBITH BHECEHBI JIOOBIM YYaCTHHKOM o0pa3oBaTeIbHEIX
OTHOIIEHH, a TAKKe IPYIIOi Y4aCTHUKOB 00Pa30BaTEIbHBIX OTHOIICHUH.

4.5. Jlokansuble HopmatupHsle akThl MBOY «OOIL Nel» MOryT mpuHMMATBCS
06mmM coOpaHMEM KOJUIEKTHBA, [earorHyecKuM COBETOM B COOTBETCTBUM C YCTaBOM
MBOY «OOI Nely» — o npeameTram UX BEACHHUS ¥ KOMIICTCHIIUH.

4.6. Tlpy TpPUHATHM JIOKQJIBHBIX HOPMAaTHUBHBIX aKTOB, 3aTPAarvBAlOLIMX IIpaBa
00y4aiOImMXCs, YYUTHIBACTCS MHEHHE COBETOB OOYYalOUIMXCS, COBETOB poauTenei,
Mpe/ICTABUTENbHBIX OpPraHoB o0yyatomuxcs. 1Ipn NpUHATHAN JOKaJIbHBIX HOPMATHBHBIX
aKTOB, 3aTparMBalomux rnpasa corpyaHnkos MBOY «OOL Nel», yunThiBaeTcs MHCHHE
npodceorosnoro komurera MBOY «OOILL Nel».

4.7. Dransl pa3zpabOTKH MPOEKTOB JIOKAIBHBIX HOPMATUBHBIX aKTOB:

4.7.1. OnpeneneHue Kpyra BOIPOCOB, IO KOTOPBIM TpeOyroTcs paspaboTka,
NpUHATHE W YTBEP/KIEHUE JIOKAIbHBIX HOPMATHBHBIX aKTOB.

4.7.2. Co3ganue paGoueil rpymmsl MO pa3pabOTKe JOKaIbHBIX HOPMATHUBHBIX
aktoB. CocraB paGoyeii rpyNIbl ONPEEAeTCs 10 PEIEHNIO TUPeKTOpa MBOY «OOIL
Nely, KomiernanbHbIX opraHos ympasieHus MBOY «OOIIL Nel». Cocras paboueit
TPYINIBl, CPOKM W TIOPANOK €e paboThl 3aKperuisAeTcs B MpHKa3e IMPEKTOpa MBOY
«OOII Nel».

4.7.3. HasHaueHWe OTBETCTBEHHOTO PyKOBOAMTENs paboueil rpymbl, KOTOPEIH
GyaeT KOOpAMHHUPOBATH JEHCTBHS YYACTHHKOB M KOHTPOJIMPOBATH YCTAaHOBJICHHBIC
CPOKH pa3pabOTKHM JIOKaJIbHBIX HOPMATHBHBIX aKTOB.

4.8. JlesTenbHOCTh paGoueil TIpymmbl 1O pa3pabOTKe MPOEKTa JOKAIBHBIX
HOPMAaTHBHBIX QKTOB: pa3paGOTaHHBIA MPOEKT JIOKAIbHBIX HOPMATHBHBIX aKTOB
COIIaCOBLIBAETCS BCEMH pa3paboTUMKaMHU.

4.9 Tlocne pa3paGOTKK MPOEKTOB JOKAIBHBIX HOPMATHBHBIX aKTOB M NPOBEPKH

HAa TMpEeIMET UX COOTBETCTBMS MMOJIOXKEHHSIM 3aKOHOIATEIbCTBA, MHBIM 00s13aTEeIbHBIM
HOpMAaTHBaM, a paBHO 00beMy 3ajiad4, IpaB u 0053aHHOCTEN MCXOId M3 CTPYKTYpBI,
MPOEKTHI JIOKAJIBHBIX HOPMaTHBHBIX aKTOB Pa3sMEIIAIOTCs Ha caiiTe IIKOJBI, CTEHIAX IS
obcyKaeHUs U BHECEHWS M3MEHEHHH YJacTHMKaMu 00pa30BaTebHBIX OTHOLICHHH Ha 1
mecsil. I1o MUCTEUeHNH JaHHOTO CpPOKa MPOEKTHI JIOKAIBHBIX aKTOB MEPEIacTCs B OpraH
camoyrpasyiennss MBOY «OOII Nel».




4.10. TTocne obcyxaeHUs B IOKAJIbHbIM HOPMATUBHEI aKT BHOCSATCS U3MEHEHUS,
nopaboTaHHBIM TEKCT JIOKaJTbHOTO HOPMATUBHOIO aKTa INepelaeTcs B COOTBETCTBYIOLIMI
KomneTeHTHBIH opraH ynpasineHuss MBOY «OOII Nely», ynonHOMOYeHHBI ero
NPHHUMATB.

4.11. OdopmiaeHue 10KaTpHOr0O HOPMaTUBHOTO aKTa:

4.11.1. OdopmieHne JOKAJIBHOIO HOPMATHBHOIO aKTa BBIMOJHACTCS B
COOTBETCTBMM ¢ TpeOoBaHUSAMH «[ OCyIapCTBEHHON CHCTEMBI JOKYMEHTALIMOHHOIO
obecnieuenus ynpanieHus. OcHOBHBIE NonoKeHHUs. O0mue TpeGoBaHUS K JOKYMEHTaM U
cayx0aM J0KyMEHTaLMOHHOTO 00eCIeYeHus», a TakKe HOpMaMu « Y HUQUILIMPOBAHHOM
CHCTEMBI JOKYMEHTALIHH. YuaudunupopaHHas cucTema OpraHu3aliOHHO-
pacnopsaaAuTenbHON JokyMmeHTanuu. TpeboBanus k opopmiaenuo gokymentos. 'OCT P
6.30-2003» (yrB. IlocranoBnenuem I'occranmapra Poccun ot 03.03.2003 N 65-ct «O
NPHHATHH W BBEJGHMM B JEHCTBME TIOCYJapCTBEHHOro craHjgapra Poccuiickoii
Deaepauun»).

4.11.2. CrpykTypa JOKaJbHOIO HOPMAaTHBHOIO akTa JO/DKHA 00ecreduBaTh
JIOTHY€CKOE pa3sBUTHE TEMBI IPaBOBOIO peryaupoBaHus. Eciu Tpebyercs pasbsicHeHHE
ueneil ¥ MOTMBOB IPUHATHUS JIOKQJIbHOIO akTa, TO B IIPOEKTE JAETCs BCTYMUTEIbHAs
yacTe — npeamOyna. IlonoxkeHuss HOpPMAaTHBHOrO Xapakrepa B ImpeaMOyny He
BK/IIOYAKOTCA.

4.11.3. CtpyKTypa JOKaJIbHOIO HOPMATHUBHOIO aKTa JOJDKHA OBITH JIOTHYECKH
000CHOBAaHHOM, OTBEYAIOIIEH LeIsM U 3aJa4aM IPaBOBOIO DPEryJIUpOBaHUS, a TaKKe
obecnieunBarOLIel JIOTHYECKOE pa3BUTHE U IPaBWIBHOE IIOHUMAHUE JTaHHOIO
JIOKaJIBHOTI'O aKTa.

4.12. Ilocne NPUHATHS JIOKAJIBHOTO HOPMATHUBHOIO aKTa COOTBETCTBYIOLIMM
KoMmIneTeHTHsIM opraioM MBOY «OOI Nel», [I0KyMeHT mpeicTaBisercs Ha
yreepxkaeHue qupexkropy MBOY «OOILL Nely. Ilpoueaypa yrBepxkaeHus: ohpopmisercs
npukaszoM 1o MbOVY «OOILI Nely.

4.13. JIokanbHBI HOPMATUBHBIN aKT BCTYNAET B CHIIY C MOMEHTA, YKa3aHHOIO
B HeM, In00, B CiTyuae OTCYTCTBUS TAKOTO YKa3aHMs, 110 MCTEYSHUH 7 KaJICHIApHBIX JHEH
C aThbl IPUHATHUSA JaHHOIO JOKAJIBHOIO aKTa.
5. IIpuHsiTHE JIOKAJABHBIX HOPMATHBHBIX aKTOB

5.1. JIokajTbHbIC HOPMATHUBHBIE AKTHI IPUHUMAIOTCS CJIELYIOLIMMH KOMIIETEHTHEIMH

opraramu ynpasieHuss MBOY «OOIII Nel»:

5.1.1. O6mum cobpannem paborHukoB MBOY «OOIII Nel» npunumarores Ilpasuia
BHYTPEHHEr0 TPYJIOBOIO paclopsiika ¥ MHBIE  JIOKAJbHbIE HOPMATHBHBIE aKTHI,
oTHOocsAmuMecs Ko BceM pabotHukam MBOY «OOIII Nel»

5.1.2. Ileparornyecknm coBetoM MBOVY «OOILl Nely - nokanbHble HOpMaTHBHBIE
aKThl, COJEpXKalllie HOPMBI, peryaupyomue o0pa3oBaTeIbHbIE OTHOIICHHUS U
opraHusanyio  o0pa3oBaTeNbHOrO Ipolecca, OLEHKY M y4yeT o0pa3oBaTesbHBIX
JOCTHXKEHUMN ydaIuxcs. :

6. O3HaKkoMJIeHHEe YYaCTHHKOB 00pa3oBaTe/IbHbIX OTHOIIEHHIH ¢
JIOKAJIbHBIMH HOPMATHBHBIMH aKTAMH

6.1. PaGotnuku MBOVY «OOIIl Nel» B 00s13aT€IbHOM MOPSIAKE AOKHBI OBITH
O3HAKOMJICHBI IO/ JIMYHYIO POCHHCH CO BCEMH JIOKAIbHBIMM HOPMATUBHBIMU aKTaMH,
npuaumaeMsIMU B MBOY «OOIII Nel» 1 HenocpeaCTBEHHO CBSI3aHHBIMU C UX TPYIOBO
JESATEIbHOCTHIO.

6.2. O3HaKOMJICHHE C JIOKAJTBHBIMH HOPMATUBHBIMU aKTaMH OQOPMIISETCSl B BUME
POCIIHMCH O3HAKOMJIIEMBIX JIMIl C YKa3aHMEM JaThl O3HAKOMJIEHHMs] JUOO Ha caMoM
JIOKaJIBHOM aKTe, 100 Ha OTAEIBHOM JINCTE O3HAKOMJICHUS, IIPUIaraeMoM K Hemy, JIn0o
B OT/IC/IbHOM JXKypHaJIe.




6.3. Ilopsaiok 03HaKOMJIEHHs! pOAUTENEH (3aKOHHBIX MPeICTaBUTEIEH) yyaimmxcs
M VYaIIMUXCs ¢ JIOKaJIbHBIMU HOPMATUBHBIMU akTaMu npu npueme B MBOY «OOIII Nel»
pernamenTupoBaH B [Ipasunax npuema B MBOY «OOILI Nely.

6.4. O3HaKOMJICHHE Yy4YaIluXcs, UX pOAUTeNeil (3aKOHHBIX IMpejCTaBuTENEi) ¢
JIOKaJIbHBIMH ~ HOPMATUBHBIMM ~ aKTaMM, KacCalOIUMMUCS  yKa3aHHBIX YYaCTHHUKOB
00pa3oBaTeIbHBIX OTHOIICHUH, NMPHHATHIMU B nepuoj oOydyeHus ydamierocs 8 MBOY
«OOI Nely, ocymecTBisercs ImyTeM pa3MeELIeHHs KONUIl JIOKaJIbHBIX HOPMAaTHUBHBIX
aKTOB Ha O(QHUIMaIBHOM caiire B cetu VHTepHeT, Ha MHGOpPMALMOHHOM cTeHae MBOY
«OOII Nel», a Taxoke B XoJe npoBefeHus coOpaHuii ydyammxcs, coOpanuil poaureseit
(3aKOHHBIX MPEJCTABUTENICH) yUaIuxcs.

6.5. JloxanbHele HopMaTuBHBIE akThl MBOY «OOI Nely» pasmemarorcss Ha
odunmansHoM caiite MBOY «OOIILI Nely» B cetn «MHTEpHET.

7. A3meHeHHe TOKAJIBHBIX HOPDMATHBHBIX aKTOB

7.1. JlokaJibHBIE HOPMATHBHBIE AKTHI IOJJIEKAT U3MEHEHHIO U JIOTIOIHEHHIO B
CASAYIOIIUX CIIydasx:

- peopranusauus 1160 usmenenue ctpykrypel MBOY «OOILI Nel», kotopoe
BJI€YET 3a cO00M M3MEHEHNE HaMMEeHOBaHU 00 3a1a4 U HaIpaBJICHUI AeATEILHOCTH;

- HU3MEHEHHe 3aKoHomaTenbcTBa Poceuiickoit ®enepanum;

- no ycmorpenuro MBOV «OOLI Nely». B astom cnydyae mnpuHMMaeMble
JIOKaJbHbIE HOPMATMBHBIE aKThl HE MOIYT YXYALIATh II0JIOKEHHsS pPabOTHUKOB,
VYaUIMXCs, UX pOAMTEIeH (3aKOHHBIX MNPEJCTABUTENEH) MO CPaBHEHHIO C TPYIOBHIM
3aKOHOJIaTE/ILCTBOM, 3aKOHOJATENLCTBOM B 001acTH 00pa3oBaHUs, KOJUIEKTUBHBIMU
ZI0rOBOPaMH, COTVIALICHUSIMH.

7.2. JlokaJbHBlE HOPMATHBHBIE AaKThl MOTYT OBITh HM3MEHEHBI H JIOIOJHEHEI
TOJIBKO NIPUHATHEM HOBOM pelaKIM1 JIOKAJIbHOIO HOPMATUBHOI'O aKTa B ITOJHOM 00beMe
— IIYTEM YTBEPKJIEHUsI HOBOTO JIOKAJIBHOIO HOPMAaTHUBHOT'O aKTa.

8. OT™MeHa JI0KAJIbHBIX HOPMATHBHBIX AKTOB

8.1. OcHoBaHuA U1 OTMEHbI JIOKAJIBHBIX HOPMATHBHBIX akToB MBOY
«OOL Nel»aBnsrores:

- HCTEYEHHUE CPOKa JEHCTBUS JOKAILHOrO HOPMATHBHOTO aKTa (eCiiu mpu
paspaboTKe ero OblI ONpeesIeH NepPUo ero AeicTBus);

- BCTYIUICHHE B CHJIy 3aKOHa WIM JPYroro HOPMaTHUBHOI'O IIPaBOBOI'O aKTa,
CO/IEpIKALIEr0 HOPMBI TPYAOBOTO IpaBa, KOJUIEKTHBHOIO JOrOBOpa, COTJIAIICHHs, KOra
VKa3aHHbI€ aKThl YCTaHABJIMBAIOT 0ojiee BBICOKMI YpPOBEHb rapaHTUH pabOTHHKaM IO
CPaBHEHHMIO C I€H{CTBOBABILUM JIOKAJIbHBIM HOPMATUBHBIM aKTOM.

8.2. OrmeHa JOKaJbHOrO HOPMAaTUBHOIO aKTa B CBS3M C YTPAaTOM CHIIBI
Npou3BOAMTCS mpuKasoMm jaupekfopa MBOY «OOII Nel», ¢ o3HakoMiieHHEM
pabOTHHKOB C COEPIKAHUEM IIPHUKa3a IO/ POCITUCE.




